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Only the person listed as PI will be able to change the PI on the application.   

Hint: Check the IRB number of the project, if the number starts with TMP (e.g. TMP25-
3457), the project has not yet been submitted.  Once a project is submitted, it is 
automatically assigned its oMicial IRB number starting with IRB (e.g. IRB25-0001). 

 

Instructions:  

1. Once you are in IRBOnline and have selected the project, go to the “Project 
Dashboard”. 

2. On the right, you will see a button “Transfer PI”. 
 

 
 
 

3. Once you have selected the “Transfer PI” button, a new box will appear and you can 
begin typing the name of the person who will become the new PI. 
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4. The person completing this task (the “old” PI) will automatically become one of the 
Research Team Contacts and they will maintain Edit access to the application.  This 
can be changed at a later time.   

5. In order to appropriately add the “old” PI to the research team, you must select the 
status of you, the “old” PI.  Please note that when you are automatically added as 
Research Team Contact, the system will automatically assign all study procedures 
to you.  If that is not correct, that should be updated once the PI has been changed.   
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6. Note that once you have selected the new PI, their name and position according to 
the university database will appear in the lefthand menu.  This gives you the 
opportunity to identify if, according to their stated position title, the new PI is 
immediately eligible to act as PI or if an additional sign-oM is needed.  Please review 
the FAQ: Who can be a Principal Investigator?   

 

 

 

7. Once you have confirmed the change, the old PI will become a Research Team 
Contact and will continue to be able to edit the application unless the PI or another 
contact changes the old PI’s access level.   

https://oprs.research.illinois.edu/faqs/who-can-be-principal-investigator-pi

